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One of the best ways to make a positive change in your company is to take a more 

green-friendly approach. By embracing methods that can help reduce your 

company’s carbon footprint, you can support the fight to protect the environment 

while also cutting back on operation costs. In addition to supporting a great effort 

and saving money, going green can help make your workplace more productive for 

employees. Take a glance at the list below to better understand how going paperless 

can increase employee efficiency for your business. 

Data Backups 

One of the greatest benefits of having your company go paperless is that you will be 

able to easily maintain backups of important company data and documents. If your 

business chooses to only use physical documents, they will be at risk of damage or 

complete loss in the event of a natural disaster or human error. Taking the paperless 

approach will ensure that all of your documents will be digitally scanned, making it 

easy to employ the use of a multitude of backup services to keep your data and 

documents safe. You can use in-house data backups that involve saving data backed 

up within a specific time frame to hardware that is kept on site or other methods of 

protecting your documents, such as cloud backup services. In addition to knowing 

your data is protected, you will avoid the loss of valuable employee time that 

otherwise might be spent on recompiling lost information and ensure that your 

business can quickly continue regular services even in the event of a disaster. 

Cloud Storage 

Cloud storage allows you to put documents in a virtual space that is accessible to 

anyone with proper authorization. Instead of having to count on maintaining physical 

access to documents to stay in the loop, employees can access important files from a 

multitude of devices if they have the right information to bypass security settings. In 

addition to making things a breeze in the office, you can also set up cloud storage so 

that you can offer remote shifts to your staff. By offering the option of remote shifts, 

you will increase employee satisfaction while also helping cut down on carbon 

emissions through encouraging staff members to sometimes work from home rather 

than commuting to the office.  

maintaining a large collection of file cabinets that are dedicated to organizing and 

preserving important physical documents. Besides saving space, using digital 

documents will cut back on how much time employees spend looking for various 

documents. By taking a paperless approach with important paperwork, you will boost 

office productivity while reducing your paper waste a significant amount. 

https://www.efilecabinet.com/7-simple-steps-for-going-paperless/
https://www.efilecabinet.com/7-simple-steps-for-going-paperless/
https://cloud.google.com/storage/
https://www.wikihow.com/Scan-Documents-Into-PDF
https://www.wikihow.com/Scan-Documents-Into-PDF
https://www.wikihow.com/Scan-Documents-Into-PDF
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Digital Communication 

Communicating becomes remarkably easier when paperless methods are involved. 

Instead of having to devote time to the physical delivery of hard copies of documents 

or sending memos, you can use online communication and file sharing services to cut 

back on paper waste while saving tons of employee hours. Important documents can 

be sent and received within a matter of seconds instead of having to wait for a face-

to-face delivery or fax. Important messages can also be relayed within a blink’s time, 

making digital communication services far more effective and efficient than other 

methods of communication that involve the use of paper. Another benefit of using 

digital services rather than physical is that you will often be able to maintain a log of 

your exchanged communication, making it easy to reference previous messages in 

your chat log history in the future. 

When it comes to protecting the earth, taking steps to reduce paper waste and 

eventually maintain a paperless office is one of the most effective ways a company 

can contribute to green efforts. By embracing an environmentally-friendly approach, 

you will cut costs and boost productivity levels at your workplace as well. 
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